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Request for Quotation
one spec for every supplier.
Fill it in on screen (any PDF reader) or print it, then send the same document to every

supplier so the quotes come back comparable. * = required.

R F Q  N O.

D AT E

R E P LY B Y

01 Buyer Information

C O M PA N Y N A M E * C O N TAC T P E R S O N *

E M A I L * P H O N E  /  W H AT S A P P *

C O U N T RY * W E B S I T E

02 Product Overview

P R O D U C T N A M E * P R O D U C T CAT EG O RY *

H T S  C O D E  ( I F  K N OW N )

TA R G E T M A R K E T

USA Canada UK EU Other

P R O D U C T D E S C R I P T I O N  /  I N T E N D E D  US E *

R E F E R E N C E  P R O D U C T L I N K

03 Product Specifications

M AT E R I A L C O LO R  O P T I O N S

D I M E N S I O N S  ( L X  W  X  H ) T O L E R A N C E S

N E T W E I G H T G R O S S  W E I G H T

K E Y F E AT U R E S

T EC H N I CA L S P EC I F I CAT I O N S
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D R AW I N G S  /  F I L E S  AT TAC H E D

04 Customization & Branding

P R I VAT E  L A B E L R EQ U I R E D

Yes No

LO G O  P R I N T I N G  R EQ U I R E D

Yes No

LO G O  P L AC E M E N T LO G O  P R I N T I N G  M E T H O D

C US T O M  PAC K AG I N G  R EQ U I R E D

Yes No

C US T O M  M O L D  R EQ U I R E D

Yes No

T O O L I N G  /  M O L D  OW N E R S H I P  ( B U Y E R  OW N S  U N L E S S  AG R E E D  OT H E R W I S E )

05 Packaging Requirements

I N D I V I D UA L PAC K AG I N G  T Y P E  ( P O LY B AG,  B OX ,  B L I S T E R ) U N I T S  P E R  CA R T O N

B A RC O D E  R EQ U I R E D

Yes No

B A RC O D E  T Y P E  ( F N S K U  /  U P C  /  E A N )

06 Quantity & Pricing

TA R G E T O R D E R  Q UA N T I T Y ( F I R S T O R D E R ) * E X P EC T E D  M O N T H LY O R D E R  VO L U M E

P R I C E - B R E A K Q UA N T I T I E S  ( E . G.  5 0 0  /  1, 0 0 0  /  3 , 0 0 0 ) Q UA N T I T Y P E R  S K U  /  C O LO R

TA R G E T U N I T P R I C E  /  B U D G E T R A N G E Q U OT E  C U R R E N CY

R EQ U I R E D  D E L I V E RY DAT E

07 Sample Requirements

N U M B E R  O F  S A M P L E S  N E E D E D S A M P L E  VA R I AT I O N S

S A M P L E  C O S T C R E D I T E D  AGA I N S T F I R S T O R D E R ?

Yes No

S A M P L E  S H I P P I N G  A D D R E S S

08 Shipping & Incoterms

Q U OT E  T E R M S  R EQ U I R E D

EXW FOB CIF CIP DAP DDP

N A M E D  P O R T /  P L AC E  ( E . G.  F O B  N I N G B O)

P R E F E R R E D  S H I P P I N G  M E T H O D

Sea Air Express

D E S T I N AT I O N  C O U N T RY * D E S T I N AT I O N  C I T Y /  Z I P  C O D E
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09 Compliance & Certifications

R EQ U I R E D  C E R T I F I CAT I O N S

UL / ETL FCC CPC / GCC FDA registration Prop 65 DOT CE RoHS REACH

OT H E R  C E R T I F I CAT I O N S  /  T E S T S TA N DA R D S

T E S T I N G  PA I D  BY

Supplier Buyer Split

10 Quality & Additional Notes

I N S P EC T I O N  R EQ U I R E D

Yes No

AQ L L E V E L ( E . G.  0  /  2 . 5  /  4. 0  C R I T I CA L /  M A J O R  /  M I N O R )

WA R R A N T Y P E R I O D  E X P EC T E D

S P EC I A L R EQ U I R E M E N T S  /  Q UA L I T Y E X P EC TAT I O N S
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F O R  T H E  S U P P L I E R  T O  C O M P L E T E

Supplier quotation
Quote on the Incoterm and named place in section 08. Give a price at each quantity break; the quantities are planned order

sizes, not minimums.

F I E L D B R E A K  1 B R E A K  2 B R E A K  3

Quantity

Unit price

Incoterm + named port

Currency

Tooling / mold cost

Sample cost and lead time

Production lead time

Payment terms

Carton size / units / gross weight

Quote valid until

S U P P L I E R  C O M PA N Y N A M E C O N TAC T P E R S O N  /  E M A I L

FAC T O RY A D D R E S S  /  C O U N T RY O F  O R I G I N

M O Q  ( P E R  S K U  /  C O LO R  /  O R D E R ) M O N T H LY CA PAC I T Y

C E R T I F I CAT I O N S  H E L D

FAC T O RY O R  T R A D I N G  C O M PA N Y ?

Factory Trading company

N OT E S  /  E XC E P T I O N S  T O  T H E  S P EC I F I CAT I O N

S I G N AT U R E  A N D  DAT E

Want the quotes run for you?
Send this RFQ to us instead. We put it in front of vetted factories, compare the

quotes on landed cost, and inspect before anything ships.

info@importivity.com · 1-800-594-8719 · importivity.com

F I L L  I T  O N L I N E

mailto:info@importivity.com
https://importivity.com/resources/rfq-template/
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